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Q:
Who can add a document to the ICP&LE website?

A:
All registered members of the ICP&LE community can upload and share documents with other community members.
Q:
If I write a document and upload it the ICP&LE website, who owns the copyright?

A:
If you write a document as part of your role of an ICP&LE member, you retain authorship over that document but the copyright for that document belongs to ICP&LE unless there is a written agreement stating otherwise. There may be instances in which the copyright is jointly attributed to the author’s workplace and ICP&LE.   Please contact the Knowledge Broker/eCoP Moderator if you have questions about ICP&LE copyright ownership.
All ICP&LE documents should clearly identify the author’s name and have the correct copyright attribution and date of publication.

Examples of correct copyright attribution:
© 2010 Interprofessional Collaborative Practice & Learning Environments

© 2011 Interprofessional Collaborative Practice & Learning Environments and BC Women's Hospital & Health Centre

Q:
What does it mean for me that I retain authorship for a document?

A:
Authorship identifies you as the person deserving primary credit and primary responsibility for the document.  By accepting credit for a publication, you also accept responsibility for ensuring: 

· The factual accuracy of the content of the resource;
· The resource does not violate copyright law;
· All permissions associated with the resource have been received.

Q:
What does it mean that ICP&LE owns the copyright for a document?

A:
As the copyright owner, ICP&LE is allowed to produce or reproduce its documents and to give permission to others to do so.  However, ICP&LE cannot modify the document or allow it to be used in association with any product, service, cause or institution in a way that would hinder your reputation as the author.  Please contact the Knowledge Broker/eCoP Moderator if you have questions about ICP&LE copyright ownership.
Q:
Can I upload a document that I didn’t write?

A:
Yes but only if you follow copyright rules. If you have permission from the copyright owner, you may upload the document. If you don’t have permission, you can only include the citation so that users know exactly how to find the document (ie., author, title, year, website, etc).  If a document is publicly available and there is no copyright statement to the contrary, you may upload the document, complete with citation. You can check for the copyright policies for journals at: http://www.sherpa.ac.uk/romeo/.   If you are unsure about whether or not you can upload your document, please ask a Librarian in your community or see the Canadian Intellectual Property Office website: A Guide to Copyrights.
Q:
What file types are supported on the ICP&LE website?

A:
You will be able to upload all of the commonly used files formats such as: MS Word, Powerpoint, Excel, PDF etc.  There is a 3 MB file size limit.
Q:
What should I do if my document is bigger than the 3 MB file size limit?

A:
If your file exceeds the maximum allowable size, then try to convert it to a PDF. If your PDF document file size is still too big you’ll need to reduce it to upload your document. You may be able to do this by lowering the resolution of the PDF file and any images it contains. You could also divide the documents into parts and uploading them separately.

Q:
What happens after I’ve uploaded my documents?

A:
The Knowledge Broker/eCoP Moderator will make sure that your document is appropriate for the site and the section/category which you selected. If there are any changes, the Knowledge Broker/eCoP Moderator will contact you. If there are no changes, your document will be approved for viewing.
Q: 
Can I edit or delete my documents after I’ve uploaded them?

A:
Contact the Knowledge Broker/eCoP Moderator if you have a document that needs to be removed from the ICP&LE website for editing.  Once edited, you will need to upload the revised document.
Q:
How long will my documents remain on the ICP&LE website?

A:
All ICP&LE project and site documents will remain on the website as long as the ICP&LE website is active. The ICP&LE administration reserves the right to “archive” (ie., remove from public access) any of these documents as necessary.

The ICP&LE administration has the right to remove all other documents (eg., education or other externally produced resources) under any one of the following conditions:

· The document is out of date

· Permission for access is no longer available

· Topic is no longer relevant

· The ICP&LE website is reorganized or shut down.

Q: 
Who should I contact for more information?

A: 
You may contact any of the following project staff members for more information / guidance: 


Knowledge Broker / e-cop Moderator 


dmcdougall@bcahc.ca

Project Manager


cpark@bcahc.ca

Business Manager 


bjgdanski@bcahc.ca
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